
 
Board of Commissioners 

606 5th Ave. SW, Room #131 
Roseau, MN 56751 

Phone:  218-463-4248 
Fax:  218-463-3252 

 
 

To schedule an appointment with the Board, please contact the County Coordinator at 218-463-4248 
County Coordinator’s e-mail address: trish.klein@co.roseau.mn.us 
Roseau County Home Page Address:  http://www.co.roseau.mn.us/ 

 
District 1, Alan Johnston, Vice Chair - District 2, Jack Swanson, Chairman  -  
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An Equal Opportunity Employer 

AGENDA 
Tuesday November 24, 2009, 8:30 a.m. 

 
Notice is hereby given that the Board of Commissioners of Roseau County will meet in session on November 24, 2009 at 8:30 am in 
the Roseau County Courthouse, Room 110, Roseau, MN, at which time the following matters will come before the Board: 
 8:30 Call to Order  

1. Presentation of Colors 
2. Approve Agenda 

 
8:45 Consent Agenda 

1. Approve Resolution of Sponsorship for the Roseau-LOW Sportsman’s Club ATV Trail 
2. Accept MN Snowmobile Safety Grant 
3. Approve December Board Meeting Date Change 
4. Jail Administrator Grade Change 
5. Approve Bills 

 
9:00 Comments and Announcements 
 
9:15 Auditor Anne Granitz 

1. Review/Approve Repurchase of Tax-Forfeited Property in Golden Valley Township 
2. Authorize Auditor to Call for 2010 Publishing Bids 
 

9:30 Environmental Officer Jeff Pelowski 
1. Request to serve as KaMaR Financial Administrator  
2. Transfer Station Re-permitting Update 

 
10:00 Highway Department 

1. Approve final payment for S.A.P. 68-613-16 Knife River Materials in the amount of $116,429.11 
2. Approve final payment for S.A.P. 68-609-17 Knife River Materials in the amount of $ 82,747.83 

 
10:30 Break 
 
10:45 Discussion 

1. Discuss Keith Mork Correspondence  
 

11:00 Insurance Committee  
1. Present 2010 Employee Health Insurance & Benefit Recommendations 

  
11:30 Close Board Meeting Pursuant to Minn. Stat. § 13D.03, subd. 1(b); Labor Negotiation Strategy 
 
11:45 Close Board Meeting Pursuant to Minn. Stat. § 13D.05, subd. 3(b); Attorney-Client Privilege 
 
12:00  Adjourn 

 

mailto:trish.klein@co.roseau.mn.us�
http://co.roseau.mn.us/�


ITEM #

* Required Fields

Comm. Motion Motion
(First) (Second) Yes No Abstain

Swanson Passed
Johnston
Folds Failed
Rasmussen
Walker Tabled

Consent 1

 Roseau-Lake of the Woods ATV Club, Inc. has requested that  Roseau County act as legal sponsor for their agency for 
funding received from the State of Minnesota Department of Natural Resources for maintenance of proposed Roseau/Lake 
of the Woods Sportsman’s Trail System. They are also requesting that Roseau County agree to serve as the fiscal agent for 
the Roseau/Lake of the Woods Sportsman’s Trail System.  See resolution that follows. 

*Financial Consideration:

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):
Approve Resolution of Sponsorship for the Roseau-LOW Sportsman’s Club ATV Trail

*Legal Consideration:

Teresa Klein, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:
 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Klein, Trish
C o o r d i n a t o r N o v 2 4 2 0 0 9
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A motion was made by Commissioner XXX, seconded by Commissioner XXXX, and 

carried unanimously to adopt the following resolution: 
 
2009-11- 
 
 BE IT RESOLVED that Roseau County supports the Roseau-Lake of the Woods 
Sportsman’s ATV Club Grant in Aid Proposal and agrees to act as legal sponsor for funding 
received from the State of Minnesota Department of Natural Resources for maintenance of 
proposed Roseau/Lake of the Woods Sportsman’s Trail System by the Roseau-Lake of the 
Woods ATV Club, Inc. 
 
 BE IT FURTHER RESOLVED that upon approval of its application by the state, Roseau 
County may enter into an agreement with the State of Minnesota and will comply will all 
applicable federal and state laws and regulations and conditions as stated in the agreement. 
 
 BE IT FURTHER RESOLVED that Roseau County hereby agrees to serve as the fiscal 
agent for the Roseau/Lake of the Woods Sportsman’s Trail System maintained by the Roseau-
Lake of the Woods ATV Club, Inc. and authorizes the Board Chair to sign all related documents 
on behalf of Roseau County.  
 
 
 
 
 
 
STATE OF MINNESOTA  ) 
    )  ss 
COUNTY OF ROSEAU      ) 
 
 
 
 
 I, Teresa Klein, County Coordinator in and for Roseau County, Minnesota, do hereby certify that 
the foregoing is a true and correct copy of a part of the proceedings adopted by the Roseau County 
Board of Commissioners on November 24, 2009. 
 
 (SEAL)      ____________________________ 
       Teresa Klein 
       Roseau County Coordinator 
 
 
 



ITEM #

* Required Fields

Comm. Motion Motion
(First) (Second) Yes No Abstain

Swanson Passed
Johnston
Folds Failed
Rasmussen
Walker Tabled

Consent 2

Accept & sign Snowmobile Safety Enforcement Grant.  It is a two year grant beginning October 15, 2009 and ending June 
30, 2011. 

*Financial Consideration:
$5,242 for each of the two years for a total of $10,484.

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):
Accept MN Snowmobile Safety Grant

*Legal Consideration:

Teresa Klein, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:
 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Klein, Trish
C o o r d i n a t o r N o v 2 4 2 0 0 9



ITEM #

* Required Fields

Comm. Motion Motion
(First) (Second) Yes No Abstain

Swanson Passed
Johnston
Folds Failed
Rasmussen
Walker Tabled

Consent 3

The AMC Conference is December 7-9 so the approved December 8th meeting date falls suring that time.  I am proposing 
that we change the meeting dates from December 8th, 15th, & 29th to December 1st, 15th and 29th. 

*Financial Consideration:

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):
Approve December Board Meeting Date Changes

*Legal Consideration:

Teresa Klein, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:
 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Klein, Trish
C o o r d i n a t o r N o v 2 4 2 0 0 9





ITEM #

* Required Fields

Comm. Motion Motion
(First) (Second) Yes No Abstain

Swanson Passed
Johnston
Folds Failed
Rasmussen

Walker Tabled

Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:
 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

*Subject Title (As it will appear on the agenda):
Jail Administrator Grade Change

*Legal Consideration:

Teresa Klein, Board Clerk  ATTEST:

Board Action:

Vote

Consent 4

See attached pay grade change request.  

*Financial Consideration:

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date
Klein, Trish Coordinator Nov 24 2009



NAME: Janice Anderson BOARD APPROVAL DATE: 11/24/2009

EFFECTIVE DATE:

NEW PAY RATE:  $
ADDRESS: GRADE/STEP:

TITLE: Jail Administrator DEPARTMENT:          

Full-time Part-time Temporary

CHANGE VACATION L1 (1-5 yrs , 4 hrs) L2 (5-10 yrs , 5 hrs) L3 (10-15 yrs , 6 hrs)

CODE TO: L4 (15-20 yrs , 7 hrs) L5 (over 20 yrs , 8 hrs)

GRADE/STEP CHANGE:  Current Grade 8 Step G
New Grade 9 Step G

PAY RATE CHANGE: Current       New  

SEVERANCE PAY: Vacation

Sick
Comp.
Holiday

New Employee - Hire Date:___________ Retirement
Rehire Layoff
Address Change Family/Medical Leave
Vacation Anniversary Return From Leave
Grade/Step Change Reevaluation of Current Job
Pay Rate Change Transfer
Title Change Annual Cost of Living Adjustment
Anniversary Step Increase Other
Resignation/Termination

Comments: This position was flagged for a grade change from Grade 8 to Grade 9 in 2004 by Employers Association

while reviewing jobs and classifications as part of a compensation study.  The Board did not act on the 

recommendation for change at that time.  During the completion of the most recent Pay Equity study

this position was again noted as being paid out of grade.  Employers Association completed

an evaluation of the job based on the actual job description on November 2, 2009 and concurred that the 

position is rated at a Grade 9.   

Approved by:__________________________________________________ ___________________________
Signature of Department Supervisor Date

PAYROLL CHANGE

REASON FOR CHANGE

28.41

9G

Jail 204

11/24/2009

X

X



This document does not create an employment contract, implied or otherwise, other than an "at will" employment relationship. 

 JAIL ADMINISTRATOR 
 
Department: Sheriff’s Office FLSA Status:  Exempt 

Supervisor:  Sheriff Position Status:  Regular Full-Time 

Prepared by:  Coordinator’s Office Salary Grade:  8 

Union Status:  Non-Union Revision Date:   January 2008     

 
Job Summary:  
Under the general supervision of the Roseau County Sheriff’s, the jail administrator is responsible 
for the daily administration of Roseau County Detention Center operations. This position reviews 
and maintains the security of the detention center, conducts frequent inspections of the facility to 
ensure cleanliness and conformance with all policies and procedures established for maintenance, 
plans, organizes and supervises the work of the correctional officers assigned to the jail, identifies, 
evaluates, recommends and conducts/directs training for all detention center staff; develops, 
initiates, and revises policy and procedures governing all aspects of the jail in accordance with the 
Minnesota Department of Corrections, established jail standards and the Sheriff. Interprets and 
enforces said policies and procedures. 

 
Essential Duties and Responsibilities: 
Requirements are representative of minimum levels of knowledge, skills, and experience required.  To perform 
this job successfully, the worker must possess the abilities and aptitudes to perform each duty proficiently. 
1. Supervision detention staff.  

1.1 Prepares and maintains a work schedule. 
1.2 Authorize vacation requests, sick and holiday time and insure all shifts are adequately 

staffed. 
2. Develop and conduct/direct training for new detention center staff and continuing education for 

current staff in accordance with Minnesota Department of Corrections Jail Standards.  
3. Identifies, evaluates and implements necessary repairs and maintenance in the detention 

facility.  
4. Oversee ordering of supplies, goods and materials for jail operations.  
5. Investigate inmate complaints and problems, taking appropriate action or making 

recommendations regarding any action.  
6. Identify and evaluate staff problems and complaints, taking appropriate action or making 

recommendations. 
7. Communicate and work with all other supervisory personnel and administration to ensure 

consistency of operation within the jail and between the jail and other divisions within the 
Sheriff’s Department through fair and consistent decisions regarding commendations, 
discipline, assignments, grievances and complaints. 

8. Assist in detention division planning and budget preparation. 
9. Coordinate detention center operations with other law enforcement agencies and county 

department.  
10. Develop and maintain effective public relations. 



Jail Administrator 
Page Two 

 
11. Monitor and review the functions of the food service provider, laundry facilities, canteen, 

supplies and storage, booking and holding area, visitation area, and inmate housing areas. 
12. Coordinate detention center programming to promote the betterment of the inmates by 

providing access to additional education, chemical dependence and mental health help, life 
skill and training, etc. 

13. Monitor work release program and contracts. 
14. Investigate or follow-up on any violations of jail rules and regulations and initiate any 

disciplinary action as outlined in the policies and procedures manual. 
15. Assess inmate problems and special needs and make immediate necessary changes, when 

appropriate, to ensure the safety of inmates and staff. 
16. Insure good communication is maintained between shifts. 
17. Conduct tours for public and private groups of the jail facility. 
18. Act as county liaison with the courts, court services, and community and state corrections 

system. 
19. Maintain knowledge of laws, court rulings and regulations affecting jails.  
20. Annually review and revise the jail policies and procedures manual in order to stay current with 

established Department of Corrections Jail Standards.  
21. Coordinate the electronic home monitoring program.  
22. Coordinate out of county housing for inmates when our jail facility is overcrowded.  
23. Serve a department Terminal Agency Coordinator, responsible for state computer users, hot 

file validations.  
24. Other duties as assigned. 

 
Minimum Qualifications/Education Training:  
• A.A. Degree in Law Enforcement, Criminal Justice or related field or the equivalent of combined 

education, training and experience; five years detention center experience with three of those 
years in a progressively responsible supervisory position.  

• Strong administrative skills.   
• Valid Minnesota driver’s license. 

 
Knowledge/Skills:  
• Knowledge of all aspects of detention facility operations 
• Thorough knowledge of Department of Corrections requirements, dispatch procedures, radio 

protocols, 911 emergency medical protocol, and state computer certification 
• Knowledge of principles and practices of public administration as applied to County 

Government. 
• Knowledge of public personnel administration, labor relations, and relevant laws and 

regulations. 
• Knowledge of public budgeting, accounting, purchasing, and programming. 
• Ability to develop and implement short and long range administrative activities. 
• Ability to plan, organize, and prioritize 
• Ability to direct, supervise, and delegate work effectively. 
• Ability to make sound independent decisions from broad comprehensive data. 
• Ability to communicate effectively both orally and in writing. 
• Ability to establish and maintain effective working relationships with other Roseau County 

officials, co-workers, civic and community groups, staffs, and officials of public and private 
organizations, media personnel and the general public.



Jail Administrator 
Page Three 

Roseau County is an Equal Opportunity Employer.  In compliance with the Americans with Disabilities Act, the County 
will provide reasonable accommodations to qualified individuals with disabilities and encourage both prospective and 

current employees to discuss potential accommodations with the employer. 

 
                          
Physical Demands and Working Conditions:  
Position has good working conditions in general.  Position requires employee to work inside, alone, 
with others, around others, and have frequent contact with the public. There is sustained exposure 
to sitting and to computer keyboard date entry and video screens. Activities that occur continuously 
are using fingers, handling, using fine manipulation, talking, hearing, using near vision, depth 
perception, color vision, peripheral vision. Activities that occur frequently are standing, walking, 
sitting, pushing, twisting, reaching straight, above and below shoulder level, carrying and lifting up to 
~200 pounds.  Activities that occur infrequently are: bending, squatting, crouching and kneeling.  
There is frequent exposure to deadlines, hectic pace and airborne illness and occasional exposure 
to angry people and intermittent exposure to violent inmates and Bloodborne pathogens. 



ITEM #

* Required Fields

Comm. Motion Motion
(First) (Second) Yes No Abstain

Swanson Passed
Johnston
Folds Failed
Rasmussen
Walker Tabled

Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:
 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

*Subject Title (As it will appear on the agenda):
 Review/Approve Repurchase of Tax-Forfeited Property in Golden Valley Township

*Legal Consideration:

Teresa Klein, Board Clerk  ATTEST:

Board Action:

Vote

Auditor Appt 

See attached Request by Michael Bakri, Power of Attorney for his son Adam Bakri, to Repurchase Tax Forfeited Land in 
Golden Valley Township.

*Financial Consideration:

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date
Granitz, Anne

A u d i t o r N o v 2 4 2 0 0 9







ITEM #

* Required Fields

Comm. Motion Motion
(First) (Second) Yes No Abstain

Swanson Passed
Johnston
Folds Failed
Rasmussen
Walker Tabled

Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:
 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

*Subject Title (As it will appear on the agenda):
Authorize Auditor to Call for 2010 Publishing Bids

*Legal Consideration:

Teresa Klein, Board Clerk  ATTEST:

Board Action:

Vote

Auditor Appt 

See attached draft request fro 2010 Publishing Bids.

*Financial Consideration:

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date
Granitz, Anne

A u d i t o r N o v 2 4 2 0 0 9





ITEM #

* Required Fields

Comm. Motion Motion
(First) (Second) Yes No Abstain

Swanson Passed
Johnston
Folds Failed
Rasmussen
Walker Tabled

EO Appt.

Environmental Officer Jeff Pelwoski will review the request from KaMaR for Roseau County to take on the responsibility to 
financially administrator this joint powers entity.  Currently Roseau County handles the human resource function and Kittson 
County does the financial management (accounts payable/receivables ).  If approved Roseau County would fiscally manage 
KaMaR and the Board would need to consider the request and approve a fee to charge back to the other participating  
counties.  Mr. Pelwoski has met with Auditor Anne Granitz on this matter and she will be present to answer questions and 
advise on this matter. 

*Financial Consideration:

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):
 Request to serve as KaMaR Financial Administrator 

*Legal Consideration:

Teresa Klein, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:
 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Pelowski, Jeff
E n v i r o n m e n t a l  S e r v i c e s N o v 2 4 2 0 0 9



ITEM #

* Required Fields

Comm. Motion Motion
(First) (Second) Yes No Abstain

Swanson Passed
Johnston
Folds Failed
Rasmussen
Walker Tabled

Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:
 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

*Subject Title (As it will appear on the agenda):
Transfer Station Re-permitting Update

*Legal Consideration:

Teresa Klein, Board Clerk  ATTEST:

Board Action:

Vote

EO Appt

Environmental Officer Jeff Pelwoski will review the recent Transfer Station re-permitting outcome and recommendations. 

*Financial Consideration:

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date
Pelowski, Jeff

E n v i r o n m e n t a l  S e r v i c e s N o v 2 4 2 0 0 9









2010 Employee Benefits Review 
 

FLEXIBLE BENEFITS PLAN 
 
The plan year renewal fees for the Flexible Benefits Plan remain the same for 2010 as follows:   
 
Annual Fee:   WAIVED 
Monthly Participant Fee:   $1.83 
Grace Period:   No Grace Period in 2009    (The Insurance Committee discussed this and decided  

 to establish a Grace Period of 2 months and 15 days for 2010, if there is no additional cost to 
do so.) 

Run-out Period:   3 months 
 
Note: The grace period would give employees extra time into the next year (2 months or whatever the 
grace period is) to incur expenses.  The grace period end date cannot exceed the run-out period end date 
for a Medical FSA.  A run-out period always begins at the end of the plan year, and if a grace period is 
selected, it runs concurrently with the grace period. 
 
MINNESOTA LIFE 
 
The Basic Life rate will be continued for 2010 at the rate of $2.70 per month. (Employee coverage $10,000, 
spouse and dependent coverage $5,000.)  The optional employee and spouse life rates also remain 
unchanged. 
 
SHORT-TERM DISABILITY 
 
No Change in the Colonial Short Term Disability plan. 
 
LONG TERM DISABILITY 
 
Long Term Disability rates will remain unchanged in 2010.  However, anyone moving into a new age 
bracket will have an increase as of 1/1/2010. 
                                                                                   
LONG TERM CARE 
 
No change for the Long Term Care plan. 
 
 AMERITAS DENTAL INSURANCE 
 
Dental rates will increase 8% for 2010 due to dental trend increases. 
 
AMERITAS VISION PLAN 
Vision plan rates are going up—about 21%. 
 



TOP HEALTH NEWSLETTER 
 
We need to decide if we want to continue with the Top Health Subscription (paper copy) or subscribe to 
Person Best instead.  We also have the option of changing to an electronic version—can be posted on a 
network or sent via email. 
 
Personal Best (paper):    .61 cents each, 135 copies $82.35, Annual $988.20 
Personal Best (online):   .46 cents each, 135 licenses $62.10, Annual 745.20 
Top Health (paper):        .44 cents each, 135 copies $59.40, Annual $712.80 
Top Health (online):       .33 cents each, 135 licenses $44.55, Annual $534.60 
 
(Note:  The Insurance Committee discussed whether or not to continue distribution of Top Health to 
employees.  It was decided that we would discontinue the paper copy of Top Health if we can find a good 
replacement that is free.  If not, we will distribute an electronic version of Top Health.) 
 
Aflac Products 
 
We will be offering Aflac plans for 2010; in fact, the Aflac representative has already enrolled some of our 
employees for coverage effective 1/1/2010.  
 
 
 



 
 WHEREAS, the Minnesota Open Meeting Law, Minn. Stat. § 13D.03, subd. 1(b) 
states that “the governing body of a public employer may by a majority vote in a public 
meeting decide to hold a closed meeting to consider strategy for labor negotiations, 
including negotiation strategies or developments or discussion and review of labor 
negotiation proposals, conducted pursuant to sections 179A.01 and 179A.25”; and  
 
 WHEREAS, Labor Attorney Terrence Foy has requested that the meeting be 
closed to consider strategy for labor negotiations; and 

 
 WHEREAS, it would be detrimental to the interests of the County for the Board to 
hold a public discussion regarding this matter; 
 

NOW, THEREFORE, BE IT RESOLVED by the Roseau County Board of 
Commissioners as follows: 
  

1. The County Board hereby closes this meeting pursuant to Minn. Stat. § 
13D.03, subd. 1(b);   

 
2. The specific subject to be discussed, pursuant to Minn. Stat. § 13D.01, 

subd. 3, is labor negotiation strategy. 
 
 



 
 WHEREAS, the Minnesota Open Meeting Law, Minn. Stat. § 13D.05, subd. 3(b) 
states that “meetings may be closed if the closure is expressly authorized by statute or 
permitted by the attorney-client privilege”; and  
 
 WHEREAS, County Attorney Lisa Hanson has requested that the meeting be 
closed to discuss pending litigation; and 

 
 WHEREAS, it would be detrimental to the interests of the County for the Board to 
hold a public discussion regarding this matter where an opposing party or opposing 
attorney could listen to or be made aware of the County’s positions; and  
 
 WHEREAS, there is an absolute need for the Board to obtain confidential legal 
advice regarding the pending litigation in order to maintain the attorney-client privilege; 
 

NOW, THEREFORE, BE IT RESOLVED by the Roseau County Board of 
Commissioners as follows: 
  

1. The County Board hereby closes this meeting based upon the attorney-
client privilege pursuant to Minn. Stat. § 13D.05, subd. 3(b);   

 
2. The specific subject to be discussed, pursuant to Minn. Stat. § 13D.01, 

subd. 3, is pending litigation. 
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