
 

Board of Commissioners 
606 5th Ave. SW, Room #131 

Roseau, MN 56751 
Phone:  218-463-4248 

Fax:  218-463-3252
 

September 13, 2011 

To schedule an appointment with the Board, please contact the County Coordinator at 218-463-4248 
County Coordinator’s Office e-mail address: annmarie.miller@co.roseau.mn.us Roseau County Home Page Address:  http://www.co.roseau.mn.us/ 

REGULAR BOARD MEETING AGENDA 
Notice is hereby given that the Board of Commissioners of Roseau County will meet in session on September 13, 2011 at 8:30 a.m. 
in the Roseau County Courthouse, Room 110, Roseau, MN, at which time the following matters will come before the Board: 
8:30 Call to Order  

1. Roll Call 
2. Presentation of Colors 
3. Approve Agenda 
4. Comments and Announcements 
5. Approve Bills 

8:40 Delegations - Board Appointments 
 8:40 1. Northwest Regional Housing Authority, Lee Meier - Levy Review 
 9:00 2. Roseau County Historical Society - Annual Review 
 9:20 3. Roseau County Trailblazers 
9:40 Consent Agenda 

1. Approve Proceedings 
2. Accept Resignation of Dispatch Jailer 
3. Accept Resignation of Victim Services Coordinator 
4. Accept Resignation of Roseau County Deputy 
5. Approve Benefit Payout to Lonnie Herr 
6. Approve Benefit Payout to Michael Hickey 
7. Approve Revised Cell Phone Policy 
8. Approve Professional Services Agreement for Consulting Services with Hildi Inc. for the 

Completion of GASB 45 Post Retirement Benefit Liability Analysis 
9. Approve Northstar ATV Grant in Aide Reimbursement Request 
10. Approve Board of Water and Soil Resource Natural Resources Block Grant 

10:15 County Committee Reports  
1. H.R. Committee  
 a. Uniform Hiring Policy 

10:30 Department Reports  
1. Auditor’s Office 
 a. Discuss 2012 Appropriations 

 2. County Attorney 
  a. Law Enforcement Joint Powers Agreement 
  b. Victim Services Coordinator 

3. Highway Department 
 a. Approve Final Payment to Knife River Materials for $54,406.05 for SAP 68-613-19 and SAP 

68-675-05 
4. Sheriff’s Office 
 a. Approve Advertising for Part-time Deputy Position 

11:30 Unfinished Business 
11:30 County Board Items  
 1. Sidewalk Snow Removal  
 2. Watershed Board Appointments 
 3. Landscaping Cost Share at the Roseau River Watershed District Office  
 4. Approve 2012 Preliminary Levy  
 5. Approve 2012 Preliminary Budget 
 6. Set Budget Hearing Date 
 7. Committee Reports 
12:30 Adjourn  



ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

NW Reg Housing

Lee Meier from the Northwest Minnesota Multi-County Housing and 
Redevelopment Authority will meet with the Board to discuss the HRA levy and 
HRA activities.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Amount of time being requested:

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Northwest Regional Housing Authority Levy Review and HRA Update

*Legal Consideration:

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

  Sep 13 2011



































ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Roseau County Historical Society

*Legal Consideration:

Historical Soc

Charlene Haugen, on behalf of the Roseau County Historical Society, will meet 
with the Board to discuss the Historical Society's 2011 allocation.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Amount of time being requested:

  Sep 13 2011































ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

Trailblazers

Buck Bue and Rich Gross of the Roseau County Trailblazers will meet with the 
Board to discuss the rail trail purchase and weed control on this trail.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Amount of time being requested:

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Roseau County Trailblazers

*Legal Consideration:

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

 Coordinator Sep 13 2011



ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

Consent 1

Draft Proceedings from the August 23th Board Meeting are being submitted for 
Board approval.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Amount of time being requested:

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Approve Proceedings from the August 23, 2011 Board Meeting

*Legal Consideration:

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Miller, Ann Marie Board Clerk Sep 13 2011



 

 

PROCEEDINGS OF THE ROSEAU COUNTY BOARD OF COMMISSIONERS 
 

August 23, 2011  
 

The Board of Commissioners of Roseau County, Minnesota met in the Courthouse in 
the City of Roseau, Minnesota on Tuesday, August 23, 2011 at 8:30 a.m.  
 
CALL TO ORDER – ROLL CALL – ESTABLISHMENT OF A QUORUM  
 
 The meeting was called to order at 8:30 a.m. by Board Chair Mark Foldesi.  The 
Pledge of Allegiance was recited. Commissioners present were Roger Falk, Mark Foldesi, 
Glenda Phillipe, Jack Swanson and Russell Walker.   
 
APPROVAL OF AGENDA  
 
 Addition of a forthwith payment to Walter Storey for painting was added to the 
Approval of Bills and approval of the Snow Removal Contract cancellation letter was added 
to County Board items.  A motion to approve the amended agenda was made by 
Commissioner Walker, seconded by Commissioner Phillipe and carried unanimously. 
 
APPROVE BILLS 
 
 A motion was made by Commissioner Swanson, seconded by Commissioner Falk 
and carried unanimously to authorize the payment of the following bills:  
 
Warrants Approved for Payment 8/11/11 – Final Total  $1,731,565.55 

 
Warrants Approved for Payment 8/18/11 – Final Total  $25,156.93 
 
Warrants Approved for Payment 8/26/2011 – Final Total  $104,917.92 

 
 And approved a forthwith payment to Walter Storey in the amount of $235.00 for 
painting. 
 
CITIZEN COMMENTS 
 
 There were no citizen comments. 
 
BOARD APPOINTMENTS 
 
Roseau County Soil and Water Conservation District 
 
 Manager Scott Johnson met with the Board to review the 2012 Soil and Water 
Conservation District Budget. 
 
Hoffman, Dale and Swenson 
 
 Colleen Hoffman, Manager, Hoffman Dale and Swenson, PLLC met with the Board 
to review the 2010 Government Audit noting that the audit contains no significant findings 
and that the financial statement was in perfect compliance. 
 
CONSENT AGENDA  



 

 

 
A motion to adopt the Consent Agenda was made by Commissioner Falk, seconded 

by Commissioner Phillipe and carried unanimously.  The Board, by adoption of its consent 
agenda, approved proceedings from the August 9, 2011 Board meeting; authorized 
Commissioner Swanson’s participation on the Collaborative Governance Council and 
approved Resolution #2011-08-02 authorizing Northwest Community Action to administer 
the Emergency Shelter Grant Program. 

 
DEPARTMENT REPORTS 

 
Auditor’s Office 
 
 The Board discussed having Commissioners review their 2012 unorganized 
township budgets with Auditor Monsrud.  Auditor Monsrud agreed and will schedule these 
meetings. 
 
 The DNR is moving forward with the land exchange project, which will be brought to 
the Land Exchange Board on Wednesday September 7, 2011 at the State Capital.  The 
Board requested Commissioner Swanson attend this meeting on behalf of the County.  The 
agreement for the exchange will include language by the DNR not to alter the water flow in 
Ditch 72. The DNR is requesting Roseau County supply similar language.  The Board 
requested Engineer Ketring provide the language for Auditor Monsrud to submit to the DNR 
indicating the County will only perform routine maintenance on the laterals located on this 
property.  
 
Recorder’s Office 
 
 Recorder Pam Grand informed the Board that the U.S. Department of State has 
invited Roseau County to participate in a Saturday passport processing day to be held on 
September 17, 2011.  After discussion on advertising costs, employee costs and courthouse 
costs, the Board declined the invitation. 
 
Treasurer’s Office 
 
 Diane Gregerson met with the Board to discuss the process of preparing the Truth in 
Taxation Notices due to be mailed by November 23, 2011.  Because of software upgrades 
in 2010 the statements were outsourced for printing and mailing.  This year all upgrades are 
complete and the statements will be processed in-house and on time. 
 
Highway Department 
 
 Engineer Ketring requested the Board approve a State of Minnesota Department of 
Transportation Detour Agreement for Trunk Highway 11.  A motion was made by 
Commissioner Walker, seconded by Commissioner Falk and carried unanimously to 
approve the Mn/DOT Contract No:  99405 Detour Agreement  
 
 A motion was made by Commissioner Walker, seconded by Commissioner Falk and 
carried unanimously to approve the final payout on 2009 Flood Project DR 1830, PW 1797, 
CSAH 18 to Wright Construction in the amount of $14,183.80. 
 
COUNTY BOARD ITEMS 
 



 

 

2012 Budget Review 
 
 The Board discussed the Market Value Homestead Credit Reduction and the impact 
it will have on the County’s 2012 budget and levy.  The Board requested Assessor Heim and 
Auditor Monsrud to prepare examples on how the MVHC reduction will affect residential, 
commercial and agricultural properties and to provide preliminary numbers to the Board for 
review. 
 
Parking Lot Snow Removal Contract 
 
 The Roseau County Highway Department has recently purchased new equipment 
that can now be used for snow removal at County Facilities.  Due to this purchase the 
Building Committee has recommended cancellation of the current Parking Lot Snow 
Removal Contract with Comstock Custom Mowing and Snow Removal.  County Attorney 
Karen Foss presented the Board with a letter to Comstock Custom Mowing and Snow 
Removal which indicates the County’s intent to cancel the parking lot snow removal contract 
and requested approval from the Board to have Chair Mark Foldesi sign the letter. 
 
 A motion was made by Commissioner Swanson, seconded by Commissioner Phillipe 
and carried unanimously to authorize Chair Foldesi to sign the letter of cancellation of behalf 
of Roseau County. 
 
COMMITTEE REPORTS 
  
 Commissioner Falk reported on the following committee meeting(s):  Human 
Resource Committee, 8/10/11; Social Services Board, 8/16/11; Highway Committee, 
8/16/11; Credit Card Committee, 8/16/11. 
 
 Commissioner Foldesi reported on the following committee meeting(s):  Human 
Resource Committee, 8/10/11; Social Services Board, 8/16/11; Highway Committee, 
8/16/11.  
 
 Commissioner Phillipe reported on the following committee meeting(s):  Lake 
Township Board, 8/10/11; Roseau County Committee on Aging, 8/15/11; Social Services 
Board, 8/16/11; Highway Committee, 8/16/11; Warroad Port Authority, 8/16/11; Warroad 
Community Park Project, 8/18/11; Warroad City Council, 8/22/11. 
 
Commissioner Swanson reported on the following committee meeting(s):  Statewide Radio 
Board Finance Committee Teleconference, 8/11/11; Roseau County Committee on Aging, 
8/15/11; Roseau School Board, 8/15/11; Social Services Board, 8/16/11; Highway 
Committee, 8/16/11; Credit Card Committee, 8/16/11; Household Hazardous Waste, 
8/17/11. 
 
 Commissioner Walker reported on the following committee meeting(s):  Social 
Services Board, 8/16/11; Highway Committee, 8/16/11. 
 

Upon motion carried, the Board adjourned the regular meeting at 11:15 a.m.  The 
next regular meeting of the Board is scheduled for August 23, 2011 at 8:30 a.m.  
 
Attest: Date: _________________________  
 
_____________________________________ ________________________  



 

 

Ann Marie Miller, Board Clerk Mark Foldesi, Chair 
Roseau County, Minnesota  Board of County Commissioners 
 Roseau County, Minnesota 



ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

Consent 2

Lonnie Herr has resigned as a Dispatch/Jailer with Roseau County.  Request is to accept his 
resignation.  Please see attached.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Approve Resignation of Lonnie Herr

*Legal Consideration:

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Gust, Steve Sheriff Aug 23 2011





ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Approve Resignation of Maria Pahlen

*Legal Consideration:

Consent 3

Maria Pahlen has resigned as Victim Services Coordinator.  Request is to accept her 
resignation that is attached.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Foss, Karen Attorney Aug 30 2011





ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

Consent 6

Michael Hickey resigned his position as a permanent part-time Deputy Sheriff effective 
August 21, 2011.  Requesting Board acceptance of the resignation.  See attached letter.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Accept Resignation of Deputy Michael Hickey

*Legal Consideration:

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Gust, Steve Sheriff Sep 13 2011





ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Benefit payout for Lonnie Herr.

*Legal Consideration:

Consent 5

Lonnie Herr resigned his position as a permanent part-time Dispatcher effective August 18, 
2011.

*Financial Consideration:

A total of $1,234.46 is due to Mr. Herr.

*Background (Provide sufficient detail of the subject):

Gust, Steve Sheriff Sep 13 2011





ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

Consent 6

Michael Hickey resigned his position as a permanent part-time Deputy Sheriff effective 
August 21, 2011.

*Financial Consideration:

A total of $1,763.51 is due to Mr. Hickey.

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Benefit payout for Michael Hickey.

*Legal Consideration:

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Gust, Steve Sheriff Sep 6 2011





ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Approve Amended Cell Phone Policy

*Legal Consideration:

Consent 7

Asking for approval of the updated cell phone policy pursuant to the changes in the Small Business Jobs Act of 
2010, which removes cell phones from IRS "listed property" definition.  

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Monsrud, Martie Auditor Sep 13 2011



   

Approved    

ROSEAU COUNTY CELL PHONE POLICY 
 

PURPOSE 
 
The purpose of this policy is to provide guidance regarding cellular (cell) phone privileges and 
define County expectations with regard to use of County-owned or County-reimbursed cell 
phones.  

Roseau County recognizes that cell phones and smart phone devices are tools needed to 
efficiently manage County business.  
 
The provision of a County-owned cell phone or a cell phone stipend serves a public purpose in 
providing employees with the ability to more effectively perform job-related duties in providing 
service to the citizens of Roseau County.  
 
GENERAL PROVISIONS 
 

Roseau County issues cell phones and smart devices to employees and elected officials in a 
variety of work related situations.  This policy recognizes that not one approach will work for all 
situations.  Department Heads are responsible for ensuring employees are placed in the correct 
categories of this policy, that costs to the public are held to the minimum possible, and that 
documentation requirements are met.   
 
Departments may adopt policies for minimum standards to assure items such as coverage, 
range, storage capacity, and device operating system.  The County Board or the Information 
Technology Department may determine which equipment and cell phone services are supported 
by the County. 

 
Based on business needs, the Department Head will determine which positions in their 
departments require a cell phone and whether the needs are best served through participation 
in the County cell phone plan or through a personal cell phone stipend. These work-related 
needs include, but are not limited to: 

 
1. When safety of self or others may be at risk. 
2. When the employee’s work function requires the use of a cell phone. 
3. To provide immediate communication with department staff and/or other agencies as 

required to coordinate programs or to provide customer service. 
4. When it improves job performance efficiency. 
5. When there is a need to be able to contact the employee on short notice. 
6. When the employee’s role is related to emergency response. 

 
PLAN OPTIONS 
 

  
PLAN A: COUNTY- OWNED CELL PHONE/SERVICE PLAN – Dual Use 
 
Under Plan A, the employee is signed up under the County Cell Phone Service Plan and the 
County pays full costs of the phone, equipment and service plan.   With this plan, the cell phone 
may be used for BOTH county and personal business and no audit is required.  Employees are 
required to reimburse the County for all costs over their basic monthly service plan twice a year 



 

Approved May 26, 2009  
  

2 

through payroll.  Upon ending employment with the County, the cell phone must be returned to 
the County Auditor and all monies are due. 
 
Under Plan A, existing service contracts with cell phone service providers will expire at the end 
of their individual contract, unless approved by the County Board to continue with Plan A.  Upon 
expiration, the employee will have the option to move to Plan B.  The County will transition to 
this policy over a period of time to allow for the expiration of contracts with cell phone service 
providers that are in place.   At no time will County funds be used to ‘buy out’ current plans in 
order to speed up the transition.   
 
PLAN B:  EMPLOYEE - OWNED CELL PHONE- & SERVICE PLAN - Stipend 
 
Under Plan B, the employee is paid a monthly stipend intended as compensation for County 
work-related use of their personal cell phone.  Under this plan, a cell phone or smart device is 
considered the employee’s personal property. The stipend the employee receives each month is 
intended to assist the employee in replacing and/or maintaining their device.  
  
The stipend amount it is set annually by the County Board.  The Department Head is 
responsible for determining the appropriate stipend amount based on the employee’s scope of 
responsibilities and the business needs of the County.  In no circumstances may the stipend 
exceed the total cost of the service plan. The cell phone stipend is intended to cover a portion 
of the employee’s cell phone expenses related to work duties. Purchase of the cell phone, 
accessory equipment, and activation fees will be the responsibility of the employee.  The 
employee will pay all costs exceeding the amount of the cell phone stipend. The stipend is 
considered an employee taxable benefit and will be included as wages on the employee W-2.  
Similar to Plan A, the cell phone may be used for BOTH county and personal business and no 
audit is required.  
 
Note: A County employee may not receive a stipend and carry a County owned device.  
Under Plans A and B, Department Heads may require employees to provide proof of 
County work-related usage in order to determine the actual amount of the stipend.   
 
EMPLOYEE RESPONSIBILITIES  
 
Employees participating in the County cell phone plan  are expected to: 
 

o Provide the County Auditor with a copy of the Customer Agreement or like document 
and authority to access said account. 

o Provide the County Auditor with a copy of any plan changes made to the cell phone 
plan. 

o Keep their cell phones turned on during their designated working and on-call hours to 
assure they can be reached. 

o Retrieve messages on voice mail if telephone calls are missed on the cell phone. 
o Ensure cell phone use does not provide a distraction to the employee or others 

during work hours. (This includes setting the cell phone to a silent alert mode during 
meetings and other times that an interruption is undesirable.) 

o Care for the equipment in a responsible manner and take appropriate precautions to 
prevent theft, damage, and vandalism. 

o Provide adequate security for the phone to prevent unauthorized users from finding 
client/work-related telephone numbers stored in the cell phone memory.   It is 



 

Approved May 26, 2009  
  

3 

recommended that confidential or non-published numbers not be stored in speed-dial 
function of the cell phone. 

 
Employees receiving a cell phone stipend are expected to:  

 
 Provide the County Auditor with a copy of a current monthly statement with the Cell 

Phone Plan Enrollment and Acknowledgement Form. 
 Procure and maintain cellular service from a reliable carrier who provides service in 

the Roseau County area. 
 Provide documentation in a manner prescribed by the Auditor’s Office to activate and 

maintain monthly stipend payments. 
 Notify the County Auditor within five (5) business days of the cellular service being 

disconnected. 
 Limit personal calls, incoming and outgoing, during work hours so as not to interfere 

with County business or the performance of the employee’s job. 
 Purchase, replace or repair cellular phone device.  

 
PROHIBITED ACTIVITIES 
 
Employees participating in the County cell phone plan are prohibited from the following: 

 
o Using the equipment for personal profit or gain. 
o Using equipment to transmit, receive or distribute pornographic, obscene, abusive, or 

sexually explicit materials, or materials containing unclothed or partially clothed people. 
o Violating any local, state, or federal law or engaging in any type of illegal activity. 
o Using the equipment to engage in any form of gambling. 
o Using the phone/device to engage in any type of harassment or discrimination, including 

but not limited to sexual harassment and harassment or discrimination based upon race, 
gender, sexual orientation, religion, national origin, marital status, status with respect to 
public assistance, disability or any other type of harassment or discrimination prohibited 
by law and County Policy. 

o Using the phone/device to engage in any type of commercial enterprise unrelated to the 
specific purposes and needs of the County. 

o Using the phone/device to engage in any form of solicitation without the express prior 
written consent of the Department Head. 

o Using the phone/device to promote any political or private causes, or other activities, 
without the express prior written consent of the Department Head 
 

Note: It is understood that employees of the County Attorney’s Office, Sheriff’s Department, and 
Social Services Department may be exposed to sexually explicit materials and other materials 
of a sensitive nature within the usual course and scope of their employment.  Materials that are 
part of an ongoing investigation or prosecution shall not form the basis for a violation of 
prohibited activities under this policy unless the materials are used with the intent to sexually 
harass another person. 

 
SAFETY   
 
For safety reasons, use of a cell phone while driving a motor vehicle or operating heavy 
equipment should be kept to a minimum.  Employees should pull off the road or use a hands-



 

Approved May 26, 2009  
  

4 

free device to conduct business using a cell phone.  In all cases, employees shall follow local 
and State regulations regarding the use of cell phones while operating a motor vehicle. 
 

PRIVACY 
 
Under Plan A, employees are provided county-owned cell phones to assist in the performance 
of their jobs. All such equipment is the property of the County and is to be used for County 
purposes. Employees with County-owned cell phones should have no expectation of privacy in 
anything they create, store, send or receive using a County cell phone.   
 
POLICY VIOLATION 
 
Employees participating in a County cell phone plan are subject to IRS rules, laws concerning 
data practices, and HIPPA compliance.   
 
Violations of this policy will subject the user to disciplinary action in accordance with the 
personnel policy or collective bargaining agreement.  The Department Heads will be responsible 
for enforcement within their departments.   

 
ACKNOWLEDGEMENT 
 
A Cell Phone Plan Enrollment and Acknowledgement Form will be required to be completed 
prior to any employee using a County-owned cell phone or receiving a cell phone stipend. 



ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Johnston
Folds Failed
Rasmussen

Walker Tabled

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Legal Consideration:

Specialized Professional Service Agreement

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Approve Professional Services Agreement for Consulting Services with Hildi Inc. for the Completion of GASB 45 Post 
Retirement Benefit Liability Analysis.

Consent 8

The Government Accounting Standards Board (GASB) rule known as GASB 45 states that public employers must account 
for and report the annual cost of other post-retirement benefits (OPEB) for current and future retirees.  To account for this, 
each county must complete an actuarial report that projects the county's liability related to these post-retirement health 
benefits.  This agenda item is approving an agreement with Hildi, Inc in the amount of $3500-$3800 for the completion of 
this study.  As an employer with less than 200 members, we are required to complete the actuarial study every three years.  
Hildi Inc. completed Roseau County's study for fiscal year 2008.  This new agreement is for consulting services to complete 
the fiscal year 2011 GASB 45 actuarial study.  Attached is a Q & A that explains the GASB Standard 45 requirements. 

*Financial Consideration:

$3500 - $3800

*Background (Provide sufficient detail of the subject):

Ingaszewski, Patty Benefits Coordinator Aug 23 2011



 1  

AGREEMENT FOR CONSULTING SERVICES 
 

 This Agreement for Consulting Services (“Agreement”) is entered into and dated 
September 8, 2011 by and between Hildi Inc. with offices located at 11800 Singletree 
Lane, Suite 305, Minneapolis, MN  55344 (hereinafter referred to as the “Consultant”) 
and Roseau County with offices located at 606 5th Ave SW, Room 131, Roseau, MN 
56751 (hereinafter referred to as the “Company”).  Company and Consultant are jointly 
referred to as the “parties.” 
 
 IN CONSIDERATION OF THE MUTUAL PROMISES CONTAINED HEREIN, 
AND FOR OTHER GOOD AND VALUABLE CONSIDERATION, THE SUFFICIENCY 
OF WHICH IS HEREBY ACCEPTED, THE PARTIES MUTUALLY AGREE AS 
FOLLOWS: 
 
1. Description of Services.  Consultant will perform certain services for Company 

upon terms and conditions specified herein and as such services are more 
particularly described in Exhibit(s), which are attached hereto and incorporated 
by this reference. 

2. Prices and Payment.  Company agrees to pay Consultant the fees set forth in the 
applicable Exhibit(s).  Consultant anticipates invoicing the Company monthly for 
services provided.  Payment will be due in full within fifteen (15) days of receipt of 
Consultant’s invoice.  Company agrees to pay interest on all overdue amounts at 
a rate of twelve percent (12%) per annum or the rate allowed by law, which ever 
is less, plus costs of collection, court costs, and reasonable attorney fees on all 
such amounts. 

3. Travel Expenses.  Company agrees to reimburse Consultant for its reasonable 
and necessary out-of-pocket lodging, transportation, and food incurred at the 
Company’s request. Consultant agrees to provide reasonable expense 
documentation.  Whenever possible, Consultant agrees to take advantage of 
travel discounts.  All air travel by Consultant shall be on major national or 
regional airlines, and Consultant and its representatives may keep their frequent 
flier miles earned for their personal usage. 

4. Ownership of Work Product.  Ownership of, and all rights in, the work product 
which is the subject matter of this Agreement (the “Work”), including trademarks, 
patents and copyrights applicable to same, shall belong exclusively to Company.  
The parties expressly agree to consider as a “work made for hire” any Work 
ordered or commissioned by the Company which qualifies as such under the 
United States copyright laws.  To the extent that the Work cannot be a “work 
made for hire” or where necessary for any other reason, Consultant will provide 
Company with all such assignments of rights, covenants and other assistance 
which may be required for Company, through trademark, patent or copyright 
applications or otherwise, to obtain the full benefit of the rights provided for 
herein.  If the Work contains materials previously developed or copyrighted by 
Consultant or others, Consultant grants and agrees to grant to Company, or 
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obtain for Company, an unrestricted, royalty-free license to use and copy such 
materials.  Any license so granted or obtained shall include the right for Company 
to grant an unrestricted, royalty-free license to any affiliate of Company.  
Consultant is allowed to retain one copy of the Work for archival purposes.  
Consultant shall place a copyright notice on the Work at Company’s request.  
The Work shall be considered “Information” under the Section entitled 
“Nondisclosure.” 

5. Nondisclosure.  Any technical or business information, including, but not limited 
to, computer programs, files, specifications, drawings, sketches, models, 
samples, tools, cost data, customer information, financial data, business or 
marketing plans or other data, whether oral, written or otherwise (“Information”), 
furnished or disclosed to Consultant hereunder or in contemplation hereof, shall 
remain Company’s property.  No license, express or implied, under any 
trademark, patent or copyright is granted by Company to Consultant by virtue of 
such disclosure.  All such information in written, graphic or other tangible form 
shall be returned to the Company immediately upon request and copies shall be 
returned to the Company or, at Company’s option, certified by Consultant as 
having been located and destroyed.  Consultant shall be allowed to retain one 
copy of the Information for archival purposes.  Unless such Information was 
previously known to Consultant free of any obligation to keep it confidential, is 
lawfully obtained by Consultant from any source other than Company or has 
been or is subsequently made public by Company or a nonparty to this 
Agreement, is approved for release by written authorization of the Company, or is 
required by law to be disclosed in response to a valid order of a court of 
competent jurisdiction or authorized governmental agency, provided the 
Company receives adequate notice to allow it to request a protective order and 
the Consultant reasonably cooperates with the Company’s efforts to receive a 
protective order, it shall be kept confidential by Consultant for the benefit of 
Company, shall be used only in performing under this Agreement and shall not 
be used for other purposes except upon such terms as may be agreed upon by 
Company in writing.  Consultant shall take reasonable steps to protect such 
Information to a similar extent that Consultant protects its own Information. 

6. Liability.  Consultant shall indemnify Company and its affiliates against, and shall 
hold Company and its affiliates harmless from, any loss, damage, expense or 
liability that may in any way arise out of or result from the performance of 
Consultant hereunder and caused by or resulting from the gross negligence or 
intentional misconduct of Consultant, including but not limited to any knowing 
infringement, or claim of infringement, of any patent, trademark, copyright, trade 
secret or other proprietary right of a third party or of Consultant or anyone 
claiming through Consultant who may be eligible to terminate any assignment or 
transfer made hereunder pursuant to the terms of the copyright laws up to the 
amount paid by the Company to the Consultant under a given applicable 
Exhibit(s).  Consultant shall defend or settle, at its own expense, any action or 
suit against Company or its affiliates for which it is responsible hereunder.  
Company shall notify Consultant of any such claim, action or suit and shall 
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reasonably cooperate with the Consultant (at Consultant’s expense) to facilitate 
the defense of any such claim. 

7. Limitation.  IN NO EVENT SHALL COMPANY OR CONSULTANT BE LIABLE, 
ONE TO THE OTHER, FOR INDIRECT, SPECIAL, INCIDENTAL, OR 
CONSEQUENTIAL DAMAGES ARISING OUT OF OR IN CONNECTION WITH 
THE FURNISHING, PERFORMANCE OR USE OF ANY PRODUCTS OR 
SERVICES PROVIDED PURSUANT TO THIS AGREEMENT. 

8. Limited Warranties.  Consultant warrants and represents that it has full authority 
to enter into this Agreement and to consummate the transactions contemplated 
hereby and that this Agreement is not in conflict with any other agreement to 
which Consultant is a party or by which it may be bound. 

Consultant warrants and represents that Consultant has the proper skill, training 
and background so as to be able to perform in a competent and professional 
manner and that all work will be performed in accordance with professional 
standards in the industry and/or field. 

9. Headings.  Section headings used in this Agreement are for convenience only, 
have no legal significance, and in no way change the construction or meaning of 
the terms hereof. 

10. Insurance.  Upon request by Company, Consultant shall provide to Company, 
copies of certificates of insurance evidencing the workers compensation, general 
liability and automobile insurance coverage that Consultant has in effect and 
Consultant shall maintain such insurance in effect through the duration of the 
Agreement. 

11. Amendment and Waiver.  No provision of this Agreement may be modified, 
waived, terminated or amended except by a written instrument executed by the 
parties.  No waiver of a material breach of any provision of this Agreement shall 
constitute a waiver of any subsequent breach of the same or other provisions 
hereof. 

12. Relationship.  The Consultant shall be and act as an independent contractor 
hereunder, and neither Consultant nor any employee, agent, associate, 
representative or subcontractor shall be deemed to be employees of the 
Company for any purpose whatsoever. 

13. Force Majeure.  Neither party will be liable for any failure or delay in performance 
due to any cause beyond its reasonable control, including, but not limited to acts 
of nature, strikes, fire, flood, explosion, riots, or wars, provided that personnel 
changes, including unanticipated employee departures, shall not be considered 
to be an event or condition of force majeure. 
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14. Notices.  All notices and other communications required or permitted under this 
Agreement shall be in writing, and hand delivered or sent by registered or 
certified mail, return-receipt requested, postage prepaid, or by overnight delivery 
service and shall be effective upon receipt at the following addresses or as either 
party shall have notified the other party: 

If to Company:  Ms. Patty Ignaszewski 
    Benefits Administrator/HR Generalist 
    Roseau County 
    606 5th Ave SW, Room 131 
    Roseau, MN 56751 
     
If to Consultant:  Hildi Inc. 
    11800 Singletree Lane 
    Suite 305 
    Minneapolis, MN  55344 
    Attn: Jill Urdahl, FSA 
    President/Consulting Actuary 
 
15. Assignment.  Consultant shall not assign this Agreement or delegate the services 

to be performed hereunder, in whole or in part, or any of its rights, interest, or 
obligations hereunder without Company’s express written consent. 

16. Law Government.  This Agreement shall be governed by the laws of the State of 
Minnesota, without regard to or application of conflicts of law rules or principles. 

17. Taxes.  Consultant shall assume full responsibility for the payment of all taxes 
imposed by any federal, state, local taxes or foreign taxing authority and all 
contributions imposed or required under unemployment insurance, social security 
and income tax laws, with respect to performance of services for Company 
hereunder. 

18. Termination.  Any Exhibit(s) to this Agreement may be terminated by either party 
upon thirty (30) days written notice to the other party.  This Agreement may be 
terminated by either party upon ninety (90) days written notice to the other party.  
Company agrees to pay for all services provided by Consultant and related travel 
expenses incurred by Consultant through the date of termination of the Exhibit(s) 
and/or the Agreement as applicable. 

19. Entire Agreement.  This constitutes the entire agreement between the parties 
regarding the subject matter hereof.  This Agreement shall be binding on the 
affiliates, administrators, executors, heirs, successors in interest, or assigns of 
Consultant. 
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IN WITNESS WHEREOF, authorized representatives of the Company and the 
Consultant have executed this Agreement in duplicate. 
 
Company: Roseau County Consultant: Hildi Inc. 
  
 
 
By:  By:  
 (Authorized Signature)   (Authorized Signature)  
 
Name:  Name:      
 (Print or Type)   
 
Title:  Title:      
 (Print or Type)   
 
Date:  Date:  
 
(Please Note:  A Signature is required on both page 5 and page 6. Thank you.) 
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The Anticipated Impact of Government Accounting 
Standards Board (GASB) Standard 45 
 
 
Q: Who is affected by GASB Standard 45? 
 
In general, all public sector employers offering post-employment benefits, other 
than pensions, will be required to reflect the costs of those benefits in their 
financial statements. 
 
Q: What does the Standard require? 
 
The GASB accounting standard 45 requires an employer to accrue the costs of 
other post-employment benefits (OPEB)1 over the career of an employee and to 
disclose the amount of any unfunded liability.  
 
For employers who choose to fully fund their OPEB liabilities, the annual expense 
is called the Annual Required Contribution (ARC).  ARC is the sum of the annual 
costs for benefits earned during the year plus an amortization, or costing out, of 
expenses for benefits earned before the adoption of GASB 45.  
 
For employers who do not fully fund the costs of these benefits, the annual 
expense also includes further adjustments because there are no investment 
earnings to offset the liability. Under this scenario, the reportable annual expense 
for an unfunded benefit plan could be as much as twice the annual expense for a 
funded plan.  These increased costs are the primary reason that GASB 45 is so 
significant to public sector employees, since most OPEB are not fully funded for 
the anticipated liability. 
 
 
Q: Today, most public sector OPEB are funded on a ‘pay-as-you-go’ 
basis, does GASB Standard 45 require advance funding? 
 
GASB 45 DOES NOT REQUIRE advanced funding. The decision whether to fund 
the benefits has no impact on the actual cash costs eventually paid out as plan 
benefits.  
 
The impact of this decision will however have a significant impact on the 
accounting process. The standard creates a strong incentive to fund. (See 
question on Standard requirements above) Employers who fund these benefits 
will generally be able to use more favorable accounting methods, which result in 
significantly lower OPEB costs.  Furthermore, bond rating agencies may look 

                                                 
1 Post retirement benefits OTHER than pension 
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unfavorably on governmental employers that do not have a plan for funding their 
OPEB obligations.  
 
 
Q: Do the standards require an actuarial valuation? 
 
The short answer is YES. The purpose(s) of a valuation is to: 
 

(a) Determine the potential monetary liability of the retiree health plan; 
 

(b)  Budget for GASB costs and to properly distribute costs among employee 
classifications;  

 
(c) Aid in developing strategies for managing costs through funding or 

managing plan costs; and 
 

(d)  Employers may use data contained within these actuarial valuations to 
“aid” them in union negotiations.  

 
The valuation required by GASB 45 is similar to pension valuations which have 
been required for years under GASB 25: Financial Reporting for Defined Benefit 
Pension Plans and Note Disclosures for Defined Contribution Plans and GASB 
27: Accounting for Pensions by State and Local Governmental Employers. 
However, the valuation under GASB 45 requires health care assumptions that are 
not present in pension valuations, such as premium rates and claim cost 
assumptions, health care trends (inflation) and levels of participation. 
 
Q: How frequently are valuations required? 
 

 Every 2 years if 200 or more members  
 Every 3 years if less than 200 members 

 
A member is defined as an active employee, a former employee with vested 
benefits, a retiree, a spouse or a widow(er).  
 
Q: What do employers need to do? 
 
Public sector employers need to develop a course of action to: 

(a) Meet the reporting requirements under the accounting standards and  

(b) Manage their financial and political impact.  

 

In order to develop a course of action, public sector employers need to: 
 

(a) Understand whether the accounting standards apply and if so, to 
understand the legal and benefit design aspects of the plan;  
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(b) Conduct a preliminary actuarial analysis to determine whether the 
liabilities and annual expense require any action; and  

 
(c) All employers will need to understand the impact on their bond ratings 

and decide on a funding strategy. Some employers will rely solely on 
funding strategies to manage the expense, while others will develop 
strategies to manage costs through benefit plan changes or cost 
management. All employers will want to anticipate questions from bond 
rating agencies, taxpayers, and retirees. 

 
 
Q: How will the financial impact of OPEB expenses be documented?  
 
OPEB expenses will be shown in the Statement of Activities on jurisdictional 
financial statements. 
 
Actuarial accrued liability will be disclosed on a Schedule of Funding progress 
report, typically presented as “required supplementary information.” 
 
Unfunded plans will be required to show the unfunded liability on the Statement 
of Net Assets. 
 
Q: What is the potential investment impact of GASB Standard 45? 
 
Municipal bond and credit ratings will be affected by the results of GASB 
valuations and related decisions on whether to fund the liabilities. 
 
The cost of borrowing may increase and bond ratings may be affected if liabilities 
are unfunded or strategies are not developed to manage costs. 
 
Q: How does OPEB/GASB 45 fit into the rating process? 
 
Investor services, such as Standard and Poor’s, will assess a) management, b) 
finances and c) debt factors by asking specific questions.   
 

(a) Investor services will use a series of questions to review management 
criteria.  For example: 

 
• Is the jurisdiction actively pursuing alternatives to soften the impact of 

OPEB obligations incurred under GASB 45? 
 

• Where does the OPEB problem rank in relation to other planning 
priorities? 

 
• How conservative (or aggressive) are the methods and assumptions 

being used to determine OPEB liabilities and plan for the future? 
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(b) Investor services will ask questions to review financial criteria: 
 

• Are there other areas in the budget to cut to make room for increasing 
OPEB costs? 

 
• Will total carrying charges of bond debt service, pension contributions, 

plus OPEB contributions be sustainable given existing (or projected) 
resources? 

 
(c) Investor services will ask questions to review the debt criteria: 

 
• What is the legal obligation of the employer to meet retiree health care 

obligations and to pay benefits? 
 

• How does OPEB alter the long-term liability landscape for the 
employer? 

 
• Does OPEB put the employer at a comparative disadvantage in relation 

to its peers from the standpoint of total long-term liabilities? 
 
 
Q: How will GASB 45 impact OPEB benefits received by IAFF 
members? 

GASB Standard 45 creates challenges for IAFF affiliates.  Affiliates will most 
likely be faced with employer proposals to reduce OPEB liabilities by: 

• Lowering the level of retiree health care benefits granted;  

• Offering new employees (or new retirees) a reduced benefit level; or  

• Placing a cap on total OPEB employer provided benefits.   

Affiliate leaders should insist on labor-management discussions to develop 
alternative solutions to these proposals.  For example, leaders should be prepared 
to consider options like establishing a Retiree Medical Trust (RMT).  RMTs give 
future retirees a lifetime of benefit payments for medical costs and insurance 
premiums, similar to a defined benefit pension.  RMT Insurance includes 
medical, hospital, vision, dental and long-term care policies.  The benefit 
payment can be used on individual or group medical policies (for example, the 
spouse’s group coverage).  A government may implement an RMT that does not 
create liabilities for Government Accounting Standards Board (GASB) reporting.  
When established through consultation with the plan’s accountants and attorney 
and carefully defining the contribution to the plan, employers may avoid 
reporting liability for benefits under GASB 45.  Even when such reporting may be 
advisable, the effect on financial statements can be minimized with an 
explanation that the benefits are not vested, and can be reduced when necessary 
for financial soundness of the plan. 



 

   

 
Exhibit 1 to 

AGREEMENT FOR CONSULTING SERVICES 
Consultant and Rate Schedule 

 
 

Consultant 
Representative’s 

Name 

 
Title 

Effective Start 
Date 

Expected End 
Date 

 
Hildi Inc. Actuaries and 

Consultants 

 
Consulting Actuaries 

 
September 8, 

2011 

 
TBD 

Base Fees 
The budget for the GASB 45 Actuarial Valuation is approximately $3,500-$3,800.  For 
full description of services and fees please reference the “Fee Proposal” section of the 

July 9, 2009 RFP submitted by Hildi Inc. 
The term of the Agreement for Consulting Services is for the 1/1/2011 GASB 45 

actuarial valuation which is the fiscal year of 1/1/2011 through 12/31/2011.  This GASB 
45 valuation can be used for the three disclosure cycles ending at December 31, 2011, 
December 31, 2012 and December 31, 2013.  All quotes assume the plan provisions 

and assumptions remain unchanged from the last actuarial valuation.  Additional 
charges may occur if there is out of scope work due to an OPEB Trust, changes in 

funding or investment policy for the OPEBs, or changes in plan provisions or 
assumptions. 

 
 
SERVICES OR REQUIREMENTS: 
 
The Agreement for Consulting Services is dated September 8, 2011. 
 
 
Company:   Roseau County Consultant:  Hildi Inc. 
 
 
 
 
    
 (Authorized Signature)   (Authorized Signature)  
 
    
 (Date)   (Date)  
 
(Please Note:  A Signature is required on both page 5 and page 6. Thank you.) 
 







ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

Consent 9

Mike Klein is requesting Minnesota Trail Program reimbursment for work done 
by the Northstar ATV club on the Bemis Hill/Beltrami Forest Trail in the amount 
of $2496.32.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Amount of time being requested:

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Approve Northstar ATV Club Minnesota Trail Assistance Program Request for Reimbursement

*Legal Consideration:

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Mike Klein Northstar ATV Club Sep 13 2011







ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Approve Board of Water and Soil Natural Resources Block Grant

*Legal Consideration:

Consent 9

Scott Johnson is requesting Board approval of the attached BWSR Natural 
Resources Block Grant.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Amount of time being requested:

Pelowski, Jeff Coordinator Sep 13 2011







ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Approve Uniform Hiring Policy

*Legal Consideration:

HR Comm 

The Human Resource Committee is requesting Board Approval of the County's 
Uniform Hiring Policy.  Please see attached.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Amount of time being requested:

Pelowski, Jeff Coordinator Sep 13 2011
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UNIFORM HIRING POLICYPRACTICES 

 
1.1 Policy Statement 

Employment of competent and qualified employees in compliance with all pertinent 
laws and government regulations is essential to the County's success. as an effective, 
progressive business enterprise.  To ensureguarantee a consistent and effective 
employment program, the County has officially adopted this Policy.the County 
Personnel Act.  Under this act, the county appoints a Personnel Director who manages 
the hiring process. At Roseau County the Personnel Director is the County 
Coordinator.  (The County Board needs to rescind Resolution 2006-12-10, (previously 
adopted Uniform Hiring Policy/Personnel Act), per recommendation from County 
Attorney Karen Foss --- reference Attached Resolution)  

 
1.2 Authorization to Establish Positions 

The County Board possesses the sole authority to establish new positions and to 
approve filling of all vacancies not governed by elected official authority.   

 
1.3 Procedure for Filling a Vacancy or a New Position 

When there is a regular or temporary full-time, regular or a part-time, or a 
temporary employment vacancy, or a need to establish a new position within a 
department, the following procedures shall be followed in filling said vacancy/position: 

 
  a. For all full-time vacancies, the department head is required to complete a 

vacancy approval form to assess the need to replace the position and whether or 
not the position could be filled with a part-time employee, two part-time 
employees, work accomplished in some other fashion, or whether justification 
exists to re-fill the position.  

 
 ab. The department head will notify the County Coordinator of the vacancy, or need 

for a new position, through a Request for Board Action (RBA).. 
  
 c. Request to fill the vacancy will go before the Board for approval. 
 
 b.  The request will be presented to the County Board by the Coordinator and 

Department Head. 
 
 cd. Upon approval of the Board, the position will be advertised according to MN 

Sstatutes, (format will be provided by the Coordinator’s Office). and county 
policy.  

 
 de. County employment applications will be provided to the Department Head by the 

Coordinator’s Office, and may be accessible viaare available from the County 
Coordinator, the Auditor’s Office, or may be accessed on the county web site. 
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 e. Completed applications will be kept on-file in the Coordinator’s Office and a 
database of applicants will be created. 

 
 ff. Applicants will be screened for qualifications and/or tested by the Department 

Head.  The Department Head will determine which applicants will be interviewed; 
but, they must follow the “Veterans Preference Point System” format provided by 
the Coordinator’s Office.hiring committee which shall consist of the County 
Coordinator, the Department Head and/or Supervisor, and one (1) other person 
Department Head and/or other employee at the Department Head’s discretion.  

 
 gg. Interviews will be conducted by the Hiring Committee. Interviews will be 

conducted in accordance with MN Statutes by the Department Head and an 
interview team selected by said Department Head. The Department Head and 
Coordinator will draft the applicable interview questions. (Note: The County 
Board has the authority to be present for interviews) 

 
 h.h. The Department Head shall make a hiring recommendation to the County Board 

and the Board will take action on the recommendation.Unless waived during the 
approval to advertise for the position phase, the hiring recommendation will go 
before the County Board for their approval. 

 
 i. The County Board will take action on the hiring recommendation. 
 
 i.j. The chosen applicant will be verbally notified of selection by the Department 

Head.  The Department Head will send a formal offer letter, as provided by the 
Coordinator’s Office, as the official notification of employment.  The prospective 
employee must sign and return one copy of the official notification.Coordinator's 
office. 

 
 jk. Background checks will be conducted by the Coordinator’s Office, in coordination 

with the Department Head, on allALL employees hired by Roseau County and, if 
requested, the chosen applicant must obtain a fitness for duty test, medical 
examination and/or a psychological examinational. 

 
 kl. Unsuccessful applicants will be notified by the Coordinator's Ooffice as soon as 

possible following the hiring decision by the County Board. 
 
 lm. Interview notes and applications must be returned to the Coordinator's office 

uponimmediately following completion of the interview process.the completed 
interviews. 

 
 n.    When possible, newly hired employees will begin employment at the beginning of 

a pay period. 
 

 m.   The Roseau County Board shall adminster the hiring of hires all Department   
                 Heads, per the procecures outlined in this Policy. 
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1.4 Procedure for Filling a Seasonal Vacancy 
 

Department heads do not need County Board approval to hire or replace  seasonal 
employees provided the position and/or hours have been approved in the Department 
budget.  However, the position must be advertised and a systematic hiring procedure 
must be utilized and documented by the Department Head.a hiring summary provided 
to the office of the County Coordinator.  In the event the position or hours are not 
approved in the budget, the Ddepartment Hhead will present the request to notify the 
County Coordinator of the specific need for additional staff including estimated number 
of hours, length of time, and total budget request.  The request will go before the 
County Board for actionapproval.  Upon approval of the County Board, the Department 
Head can fill the temporary seasonal position at their discretion. according to their 
individual department policy.  
 

 
1.5 Policy for Filling New Position  
  

Department Heads wishing to create a new position within their department should 
contact the County Coordinator.  Establishment of new positions should where 
possible track with the budget planning cycle so the addition can be planned for and 
included in the budget.  
 

1.5 Policy for Emergency Hiring 
 

In the event a Department Head has an emergent need to fill a position, or positions, 
based on public safety, the Department Head shall hire at will to fill said vacancy, or 
vacancies, without regard to the procedures of the Uniform Hiring Policy of Roseau 
County. 

 
1.66 Reassignment of Duties 

 
Department Heads shall have the authority to reassign duties to employees with the 
same job title within their department.  Such changes shall be at the discretion of the 
Department Head to enhance the efficiency of the department and/or to respond to 
changed requirements. Such activity shall not be subject to vacancy/new position 
policies. Transfers of employees with the same job description to new departments 
shall be subject to all policies for vacancy/new positions. 
 

1.7.7 Orientation 
 
 a. The Department Head shall be responsible for orienting new employees to the 

Roseau County Employee Handbook, provided by the Coordinator’s Office, and 
reviewing the following primary policies:  

 
   1. Job duties and responsibilities; 
   2. Hours of work, lunch and rest periods; 
   3. Layout of facility; 
   45. Performance reviews; 
   56. Recording of hours worked; 
   67. Vacation schedule; 
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   78. Holiday schedule; 
   89. Sick leave; 
  910. Other leaves of absence; 
  101. Reporting of leaves (sick, vacation, holiday and other leaves of absence);  
  112. Overtime; 
  123. Expense reimbursement, if applicable; 
  134. Compensation Schedule 
  145. Other County and departmental policies and rules 
 
 b. The Auditor’s Office shall be responsible for orienting new employees to: 
 
  1. Payroll procedures; 
  2. Union obligations, if applicable; 

 23. Payrollersonnel Records 
  34. Key/access control policy and will issue keys/FOB. 
 
 c.    The Coordinator’s Office will be responsible for: 

c.  
1. Health/Life Insurance Benefits; 
2. Other Optional Benefits; 
3. Issuing the Employee Handbook;Sending Out New Employee 

Announcement  
4. Personnel Records, (including applicable Payroll Records); Introduction of 

New Employee to the Board of Commissioners 
                  5.  E-mail set up and adding name to phone directory. 
 
1.8 Applications 
 All applications for County positions shall be processed through the Coordinator's 

office unless postings indicate otherwise.   
 
1.89 Internal Transfer Policy  
  
The County Board allowsencourages employees to apply for open positions as advertised 
within the  Ccounty employment.  If an employee is selected for the openoffered a position 
in another department and chooses to transfer to that position, the employee retains their 
original hiring date.  If the position is within the same grade, the employee maintains their 
current grade and step.  If the position is at a higher grade the employee moves diagonally 
to the step that is higher than, but closest to, their current rate.  For example, an employee 
currently employed at a Grade 5 Step D and hired for a Grade 6 position in another 
department would move to Grade 6 Step B.  The County retains the right to make 
exceptions to this policy.   
  
1.910 Promotion Policy  
  
The County Board supports and encourages professional development of its employees.  
Should an employee be offered a promotion within their department, that employee retains 
their original hire date and moves to the applicable grade for the position,(ie. of the 
promotion to the grade/step that is higher than, but closest to, their current rate). and 
diagonally and one step back. .  For example, an employee who is currently employed at a 
Grade 8 Step C and is promoted to a Grade 9 position would move to Grade 9 Step B.  
Situations where the promotion involves a change of 2 or more grades, or a promotion that 
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requires the employee to master a completely different set of knowledge and skills, will be 
handled on a case- by- case basis based on the recommendation of the Ddepartment 
Hhead and approval of the County Board.    
  
 
1.1011 Rehire  
 
Previous Roseau County employees who have left employment in good standing can apply 
for open positions within Roseau County. employment. Previous employment with the 
Ccounty does not guarantee future employment. Re-employment will be considered based 
uponon qualifications for the open position, and the provisions outlined in this Policy.    
  
Roseau County may at times hire persons who have separated employment for purposes of 
retirement.  If so, Roseau County will follow State and Federal regulations and PERA 
guidelines.  To be considered retired by PERA, the employee must terminate public service.  
The employee is not considered retired if there is any kind of prior agreement with the 
employer to return to work at a later date.  If, after retirement, a person later returns to 
PERA-covered employment, there must have been at least a 30-day break in public service.  
Should an employee return to a PERA-covered job, they will continue to collect retirement 
benefits and pay no contributions to PERA.  Annual earnings limitations established by the 
federal agency may apply.  Re-hire wage and benefit terms will be established at the point 
of re-hire and will be determined based on the recommendation of the department head and 
approval of the County Board of Commissioners.  Roseau County is under no obligation to 
offer or continue employment of retirees.  Continued employment will be subject to County 
need and employee performance.  Employment remains at will between employer and 
employee.  
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UNIFORM HIRING POLICY 

 
1.1 Policy Statement 

 
Employment of competent and qualified employees in compliance with all pertinent 
laws and government regulations is essential to the County's success. To ensure a 
consistent and effective employment program, the County has officially adopted this 
Policy.   

 
1.2 Authorization to Establish Positions 

 
The County Board possesses the sole authority to establish new positions and to 
approve filling of all vacancies not governed by elected official authority. 

 
1.3 Procedure for Filling a Vacancy or a New Position 

 
When there is a regular full-time, regular part-time, or a temporary employment 
vacancy, or a need to establish a new position within a department, the following 
procedures shall be followed in filling said vacancy/position: 

  
a.    The department head will notify the County Coordinator of the vacancy, or need     

  for a new position, through a Request for Board Action (RBA). 
   
 b.  The request will be presented to the County Board by the Coordinator and 

Department Head. 
 
 c. Upon approval of the Board, the position will be advertised according to MN 

Statutes, (format will be provided by the Coordinator’s Office).  
 
 d. County employment applications will be provided to the Department Head by the 

Coordinator’s Office, and may be accessible via the county web site. 
 
 e. Completed applications will be kept on-file in the Coordinator’s Office and a 

database of applicants will be created. 
 
 f. Applicants will be screened for qualifications and/or tested by the Department 

Head.  The Department Head will determine which applicants will be interviewed; 
but, they must follow the “Veterans Preference Point System” format provided by 
the Coordinator’s Office.  

 
 g. Interviews will be conducted in accordance with MN Statutes by the Department 

Head and an interview team selected by said Department Head. The Department 
Head and Coordinator will draft the applicable questions. (Note: The County 
Board has the authority to be present for interviews) 
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 h. The Department Head shall make a hiring recommendation to the County Board 
and the Board will take action on the recommendation. 

  
 i. The chosen applicant will be verbally notified of selection by the Department 

Head.  The Department Head will send a formal offer letter, as provided by the 
Coordinator’s Office, as the official notification of employment.  The prospective 
employee must sign and return one copy of the official notification. 

 
 j. Background checks will be conducted by the Coordinator’s Office, in coordination 

with the Department Head, on all employees hired by Roseau County and, if 
requested, the chosen applicant must obtain a fitness for duty test, medical 
examination and/or a psychological examination. 

 
 k. Unsuccessful applicants will be notified by the Coordinator's Office following the 

hiring decision of the County Board. 
 
 l. Interview notes and applications must be returned to the Coordinator's office 

upon completion of the interview process. 
 
           m.   The Roseau County Board shall administer the hiring of all Department  

       Heads, per the procedures outlined in this Policy. 
            
 
1.4 Procedure for Filling a Seasonal Vacancy 
 

Department heads do not need County Board approval to hire or replace seasonal 
employees provided the position and/or hours have been approved in the Department 
budget.  However, a systematic hiring procedure must be utilized and documented by 
the Department Head. In the event the position or hours are not approved in the 
budget, the Department Head will present the request to the County Board for action.  
Upon approval of the County Board, the Department Head can fill the seasonal 
position at their discretion.  
 

1.5 Policy for Emergency Hiring 
 

In the event a Department Head has an emergent need to fill a position, or positions, 
based on public safety, the Department Head shall hire at will to fill said vacancy, or 
vacancies, without regard to the procedures of the Uniform Hiring Policy of Roseau 
County. 

 
1.6 Reassignment of Duties 

 
Department Heads shall have the authority to reassign duties to employees with the 
same job title within their department.  Such changes shall be at the discretion of the 
Department Head to enhance the efficiency of the department and/or to respond to 
changed requirements. Such activity shall not be subject to vacancy/new position 
policies. Transfers of employees with the same job description to new departments 
shall be subject to all policies for vacancy/new positions. 
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1.7 Orientation 
 
 a. The Department Head shall be responsible for orienting new employees to the 

Roseau County Employee Handbook, provided by the Coordinator’s Office, and 
reviewing the following primary policies:  

 
   1. Job duties and responsibilities; 
   2. Hours of work, lunch and rest periods; 
   3. Layout of facility; 
   4. Performance reviews; 
   5. Recording of hours worked; 
   6. Vacation schedule; 
   7. Holiday schedule; 
   8. Sick leave; 
   9. Other leaves of absence; 
  10. Reporting of leave (sick, vacation, holiday and other leaves of absence);  
  11. Overtime; 
  12. Expense reimbursement, if applicable; 
  13. Compensation schedule: 
  14. Other County and departmental policies and rules. 
 

b.  The Auditor’s Office shall be responsible for orienting new employees to: 
 
  1. Payroll procedures; 
  2. Payroll Records; 
  3. Key/access control policy and will issue keys/FOB. 
 
 c.    The Coordinator’s Office will be responsible for: 

 
1. Health/Life Insurance Benefits; 
2. Other Optional Benefits; 
3. Issuing the Employee Handbook;  
4. Personnel Records, (including applicable Payroll Records);  

                  5.  E-mail set up and adding name to phone directory. 
 
1.8 Internal Transfer Policy  
  
The County Board allows employees to apply for open positions as advertised within the 
County. If an employee is selected for the open position in another department and chooses 
to transfer to that position, the employee retains their original hiring date.     
  
1.9 Promotion Policy  
  
The County Board supports and encourages professional development of its employees.  
Should an employee be offered a promotion within their department, that employee retains 
their original hire date and moves to the applicable grade for the position, (ie. to the 
grade/step that is higher than, but closest to, their current rate). Situations where the 
promotion involves a change of 2 or more grades, or a promotion that requires the employee 
to master a completely different set of knowledge and skills, will be handled on a case-by-
case basis based on the recommendation of the Department Head and approval of the 
County Board.    
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1.10 Rehire  
 
Previous Roseau County employees who have left employment in good standing can apply 
for open positions within Roseau County. Previous employment with the County does not 
guarantee future employment. Re-employment will be considered based upon qualifications 
for the open position, and the provisions outlined in this Policy.    
  
Roseau County may at times hire persons who have separated employment for purposes of 
retirement.  If so, Roseau County will follow State and Federal regulations and PERA 
guidelines.    
 



ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

Auditor's Off

The Board will discuss appropriation requests for 2012.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Amount of time being requested:

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Discuss 2012 Appropriations

*Legal Consideration:

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Monsrud, Martie Auditor Sep 13 2011



Roseau County Appropriations 

Requestor 2010 Actual

2011 Amount 

Requested 2011 Actual

2012 Amount 

Requested
Con Con JPNRB $2,000 $1,000 $1,000

Roseau County SWCD $60,000 $87,100 $60,000 $84,856

Roseau County Historical Society $40,000 $50,000 $40,000 $50,000

Retired Senior Volunteer Program $0 $1,000 $1,000 $0

Rural Life Outreach of NW MN $750 $1,000 $250 $1,000

NW Regional Library $91,857 $94,421 $91,857 Waiting for State #'s

NCLUCB (Member Dues) $2,500 $2,000 $2,000 $2,000

Roseau County Ag Society  (Fair) $15,000 $15,000 $15,000 $15,000

Memorial Day $600 $600 $600

Area Ag Information Center $750 $750 $750

MN Heartland Tourism $250 $250 $250

Red River Basin Comm $347 $347 $347

Pembina Trail RCD Association $500 $500 $500 $0

Red River Valley Develop Assoc $347 $800 $800 $800

Roseau County Senior Med Travel $4,465 $4,465 $4,465



ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

Consent 11

The Joint Powers Agreement with Law Enforcement agencies within the County should be 
updated due to new administration within certain agencies.  Requesting that the board 
approve this new agreement as attached.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Joint Powers Agreement

*Legal Consideration:

Teresa Klein, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Foss, Karen Attorney Sep 13 2011



JOINT POWERS AGREEMENT 

LAW ENFORCEMENT MUTUAL 

ASSISTANCE 
 

 

 THIS AGREEMENT, entered into by and among ROSEAU COUNTY, the 

CITY OF GREENBUSH, hereinafter referred to as “Greenbush”, the CITY OF 

ROSEAU, hereinafter referred to as “Roseau”, the CITY OF WARROAD, hereinafter 

referred to as “Warroad”, and the CITY OF BAUDETTE, hereinafter referred to as 

“Baudette”, and LAKE OF THE WOODS COUNTY, hereinafter referred to as 

“L.O.W. County”, all parties being governmental and political subdivisions of the State 

of Minnesota. 

 

WITNESSETH: 

 

WHEREAS, Roseau County, L.O.W. County, Greenbush, Roseau, Baudette, and 

Warroad employ licensed peace officers for the purpose of maintaining law and order 

within their respective jurisdictions and affording police protection to their respective 

citizens; and  

 

 WHEREAS, the law enforcement officers of Roseau County, L.O.W. County, 

Greenbush, Roseau, Baudette, and Warroad are vested with powers appropriate to 

accomplish these purposes, and 

 

 WHEREAS, Roseau County, L.O.W. County, Greenbush, Roseau, Baudette, and 

Warroad are desirous of having their respective law enforcement officers extend their 

services beyond their respective jurisdictions for the purpose of providing assistance in 

emergency situations to enforce the statutes and ordinances enacted by the State of 

Minnesota and ordained by Roseau County, L.O.W. County, Greenbush, Roseau, 

Baudette, and Warroad respectively; 

 

 NOW, THEREFORE, Roseau County, L.O.W. County, Greenbush, Roseau, 

Baudette, and Warroad, pursuant to the authority contained in Minnesota Statutes, 

Section 471.59, commonly known as the Joint Powers Act, in order to accomplish the 

foregoing purposes, agree as follows: 

 

1. RESPONDING PARTIES TO ASSIST  

 Upon the request of any of the parties, any and all other parties shall provide 

assistance and the responding party or parties shall direct its law enforcement 

officers to provide assistance to the requesting party.  Such assistance shall be 

provided by the responding law enforcement officers in a manner appropriate 

under the circumstances. 

 

2. OFFICERS TO PROTECT OWN JURISDICTION FIRST 

It is the express understanding of the parties hereto that the first and foremost 

priority of the law enforcement forces of all jurisdictions is to maintain law and 
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order and provide police protection within their respective jurisdictions.  It is 

therefore expressly understood that the assistance contracted for by this 

Agreement shall be provided only if the officers requested to provide assistance 

can provide such assistance without unduly jeopardizing the law and order of 

police protection within their respective jurisdictions. 

 

3. OFFICERS TO RETURN TO ROSEAU COUNTY, L.O.W. COUNTY, 

GREENBUSH, ROSEAU, BAUDETTE, AND WARROAD WHEN NEEDED; 

LIMITATIONS 

If at any time while the law enforcement officers of one party are giving 

assistance to the law enforcement officers of the other party it becomes apparent 

that the law and order and police protection of the party whose officers are giving 

assistance is jeopardized, such officers may immediately terminate the giving of 

such assistance and return to their jurisdiction: provided that such officers shall 

not terminate the giving of such assistance if the lives of the officers of the party 

which requested assistance would be put in jeopardy.  

 

4. NO LIABILITY FOR FAILING TO ASSIST 

It is expressly understood that Roseau County, L.O.W. County, Greenbush, 

Roseau, Baudette, and Warroad shall not be in any way liable for any claim based 

upon a failure for any reason of the law enforcement officers of one jurisdiction to 

provide assistance when requested by the law enforcement officers of the other 

jurisdiction. 

 

5. REQUESTING OFFICERS AUTHORITY OVER ASSISTANT OFFICERS 

  It is expressly understood and agreed that the law enforcement officers who 

respond to a request for assistance by law enforcement officers of the other party 

shall follow the orders and commands of the senior law enforcement officer then 

on duty of the party requesting assistance during the time such assistance is being 

given. 

 

6. RADIO COMMUNICATIONS 

The senior law enforcement officer, then on duty of the requesting agency, will 

designate which radio channel will be used by personnel during the period in 

which assistance is provided. 

 

7. POWER OF OFFICERS 

 The Joint Exercise of Powers Act entitles officers to the same authority they have 

in their own jurisdiction when assisting another agency under the authority of this 

Agreement.  The senior law enforcement officer, then on duty with the requesting 

agency, may assign personnel from the provider agency to any appropriate duties, 

including but not limited to, effecting arrests, transporting prisoners, processing 

prisoners, and staffing temporary detention facilities. 
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8.       NO PAYMENT TO ASSISTING JURISDICTION OF OFFICERS 

Roseau County, L.O.W. County, Greenbush, Roseau, Baudette, and Warroad 

shall not be responsible or liable for the payment of wages or other remuneration 

to the other party or to the other party’s law enforcement officer(s), 

notwithstanding the fact that such law enforcement officer(s) may from time to 

time, pursuant to this Agreement, provide police protection services to the party 

hereunder who is not the regular employer of such law enforcement officer(s). 

 

9. NO LIABILITY TO ASSISTING JURISDICTION FOR DAMAGES 

It is expressly understood and agreed that Roseau County, L.O.W. County, 

Greenbush, Roseau, Baudette, and Warroad shall not be responsible or liable in 

any way for any claim for injury or death of any law enforcement officer in the 

employ of the other party or for any damage to the equipment owned by the other 

party notwithstanding the fact that such law enforcement officers and equipment 

may from time to time, pursuant to this Agreement, provide assistance to the party 

who is not the employer of the law enforcement officer or the owner of the 

equipment. 

 

10. CONSTRUCTION 

This Agreement is expressly intended to authorize requests for assistance only in 

emergency situations and nothing herein shall be construed as authorizing 

requests for assistance by one party of the other party for patrols and other routine 

activities. 

 

11. DURATION 

This Agreement shall remain in full force and effect until it shall be terminated in 

the manner provided herein. 

 

12. TERMINATION 

This Agreement may be terminated by any party upon thirty (30) days’ written 

notice to any party.  Such notice shall be delivered to the Mayor or Clerk of 

Greenbush, Roseau, Baudette, and Warroad and to the Clerk of the Roseau 

County Board and the L.O.W. County Board.  It is agreed that any prior 

agreement among the parties covering the same subject matter is hereby 

terminated.   

 

IN WITNESS WHEREOF, Roseau County, L.O.W. County, Greenbush, Roseau, 

Baudette, and Warroad have hereunto set their hands and seals this _____ day of 

____________, 2011. 
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CITY OF GREENBUSH      CITY OF ROSEAU 

 

BY: _________________________  BY: _____________________________ 

       Its Mayor              Its Mayor 

 

 

ATTEST: 

 

BY: __________________________  BY:______________________________ 

        City Clerk      City Clerk 

 

 

CITY OF WARROAD   COUNTY OF ROSEAU 

 

BY: _________________________  BY: _____________________________ 

       Its Mayor              Chair, County Board 

 

ATTEST: 

 

BY: __________________________  BY:______________________________ 

        City Clerk                                                        Sheriff 

 

CITY OF BAUDETTE    COUNTY OF LAKE OF THE WOODS 

 

BY: _________________________  BY: _____________________________ 

       Its Mayor              Chair, County Board 

 

ATTEST: 

 

BY: __________________________  BY:______________________________ 

        City Clerk                                                        Sheriff 

 

 

APPROVED AS TO FORM & EXECUTION 

 

BY: __________________________  BY: _____________________________ 

        Greenbush City Attorney                               Roseau City Attorney 

 

 

BY: __________________________  BY: _____________________________ 

        Warroad City Attorney                                   Roseau County Attorney 

 

 

BY: __________________________  BY: ______________________________ 

        Baudette City Attorney                                   Lake of the Woods County Attorney 



ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

County Atty Off

Requesting that Ellie Froese be reclassified to permanent full time.  Also requesting that she 
be promoted to Victim Services Coordinator.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Request approval of Ellie Froese to permanent full time with promotion to Victim Services Coordinator.

*Legal Consideration:

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Foss, Karen Attorney Sep 13 2011





ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

Sheriff Off #1

Sheriff Gust will be asking the Board for approval to advertise for a part-time 
deputy position.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Amount of time being requested:

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Approve Advertising for Part-time Deputy Position

*Legal Consideration:

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Gust, Steve Sheriff Sep 13 2011



Roseau County is an Equal Opportunity Employer 
 

 

 

 

 

Employment Opportunity 

 
POSITION:  Deputy Sheriff 
 
Roseau County is accepting applications for the position of Deputy Sheriff.  Applicants 
will be invited for testing and will be placed on an eligibility roster based on test 
scores.  Part-time and/or full-time positions may be filled from this roster.   
 
This is a Grade 7 position with a starting wage of $19.94 with an additional $1.25 night 
differential pay. Roseau County Sheriff’s Office is the recipient of a federal grant to 
support enhanced border protection. Part-time and full-time employees are eligible to 
work these special operative shifts.  
 
Applicants must be MN POST licensed or eligible to be licensed at the time of hire, 
hold a valid Minnesota driver’s license, have good verbal and written communication 
skills, be a U.S. citizen, and have no felony convictions. Successful candidates must 
pass physical and psychological testing and a background check prior to employment. 
 
Applications may be obtained online at the Roseau County web site at 
http://co.roseau.mn.us or by calling 218-463-4120 or 218-463-4124.  Completed 
applications, along with a cover letter and resume, may be submitted to: Steve Gust, 
Roseau County Sheriff, 604 5th Ave SW, Roseau, MN 56751.  Closing date is Friday, 
October 7, 2011 at 4:30 pm. 

 

http://co.roseau.mn.us/


ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

County Bd 1

Comstock Snow Removal has cancelled their snow removal contract with the 
County effective October 1, 2011.  The Building Committee has met and will 
discuss alternative sidewalk snow removal options with the Board.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Amount of time being requested:

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Sidwalk Snow Removal

*Legal Consideration:

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Pelowski, Jeff Coordinator Sep 13 2011





ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

County Board 2

Three applications have been received for the Roseau River Watershed District, one for the 
Warroad River Watershed District and none were received for the Two Rivers Watershed 
District.  The Board will appoint two managers to the Roseau River Watershed District and 
discuss appointments to the Warroad and Two Rivers Watershed District boards.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Amount of time being requested:

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Watershed Board Appointments

*Legal Consideration:

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Miller, Ann Marie Board Clerk Sep 13 2011





















ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Landscaping Cost Share with the Roseau River Watershed District

*Legal Consideration:

County Bd 3

Commissioner Falk was asked if Roseau County would be willing to cost share 
for landscaping upgrades planned for the Watershed building.  

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Amount of time being requested:

Falk, Roger Commissioner Sep 13 2011



ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Johnston
Foldesi Failed

Walker Tabled

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Approve 2012 Preliminary Budget & Levy

*Legal Consideration:

County Bd 4 & 5

The Auditor's office will have the 2012 Preliminary Budget and Levy for Board 
review.  The proposed levy must be approved at this meeting. 

*Background (Provide sufficient detail of the subject):

Martie Monsrud Auditor Sep 13 2011



2012 Proposed Property Tax Levy/Budget #4

$ Change % Change

Fund Levy Limitation Special Levies* Total By Fund Fund Levy Special Levies Total By Fund 2011-2012 2011-2012

Revenue 1,177,568$         2,116,085$        3,293,653$       Revenue 3,536,413$     -$                  3,536,413$       242,760$                               7.37%

Road  Bridge 1,200,000$         -$                    1,200,000$       Road  Bridge 1,228,440$     1,228,440$       28,440$                                 2.37%

Social Services 1,610,000$         20,000$              1,630,000$       Social Services 1,741,942$     -$                  1,741,942$       111,942$                               6.87%

Debt Service 473,700$             -$                    473,700$          Debt Service 474,100$        474,100$          400$                                      0.08%

   Totals 4,461,268$         2,136,085$        6,597,353$          Totals 6,980,895$     -$                  6,980,895$       383,542$                               5.81%

-$                

Levy Limitation Increase:

Operating Costs of Jail 907,467$            Operating Costs of Jail

Sheriff Dept. Wages & Benefits 1,058,618$        Sheriff Dept. Wages & Benefits Special Levy Increase:

Nursing Facility Indiv. Under 65 20,000$              Sex Offender Program

Sex Offender Program 150,000$            Nursing Facility Indiv. Under 65 Proposed Property Tax Levy

     Total 2011 Special Levies 2,136,085$        Increase:

     Total                                                                                                -$                  383,542$                           5.81%

Original-IFS Less More

Revenue 5951770 242760 6194530 Fund Revenues Expenditures Net Budget

R & B 9163760 28440 9192200 Revenue 6,194,530$     6,194,530$      -$                   

SS-Wel 3318663 111942 3430605 Road & Bridge 9,192,200$     9,192,200$      -$                   

Environ 1023450 1023450 Social Services 3,430,605$     3,430,605$      -$                   

Debt Service 486,160$        446,274$         39,886$            

Tax Supported

Funds - Total: 19,303,495$   19,263,609$    39,886$            

Environmental 1,023,450$     962,694$         60,756$            

All Funds 

Total: 20,326,945$   20,226,303$    100,642$          

2011 Tax Levy( Final ) 2012 Proposed Tax Levy

*Summary of 2011 Special Levies 2012 Special Levies

2012 Proposed Budgets                                                                         
(Includes the Proposed 2012 Property Tax Levy)



Classification

2010 2010 2011 MV 2011

MV Tax Capacity MV Exclusion Taxable MV 2011 taxes MV Credit Net Tax

Hmstd. 96,700                  967              96,700               28,537        68,163         628                     118              510           

Comm. 6,657,600            132,402      6,657,600          6,657,600    86,063               86,063     

Comm. 1,205,300            23,356        1,205,300          1,205,300    15,183               15,183     

Apt. 766,600                9,583          766,600             766,600       6,219                 6,219       

Non-Hmst. 28,200                  282              28,200               28,200         183                     183           

Ag Hmst/RVL 40,800                  204              40,800               40,800         133                     133           

Hmstd. 140,900                1,409          140,900             24,559        116,341       916                     88                828           

Hmstd 592,200                6,153          592,200             6,153            4,000                 4,000       

Classification

(6,697,753 Levy) 74.6030% % + or - (6,597,753 Levy) 73.4891% % + or - (7,080,895 Levy) 78.8706% % + or - (6,980,895 Levy) 77.7568% % + or -

Tax Capacity Tax Tax Capacity Tax Tax Capacity Tax Tax Capacity Tax

Hmstd. 682                        509              -0.227% 682                     501              -1.717% 682                     538              5.480% 682                     530              3.991%

Comm. 132,402                98,776        14.772% 132,402             97,301        13.058% 132,402             104,426      21.337% 132,402             102,952      19.624%

Comm. 23,356                  17,424        14.765% 23,356               17,164        13.052% 23,356               18,421        21.330% 23,356               18,161        19.617%

Apt. 9,583                    7,149          14.960% 9,583                 7,042          13.243% 9,583                 7,558          21.536% 9,583                 7,451          19.819%

Non-Hmst. 282                        210              15.233% 282                     207              13.512% 282                     222              21.825% 282                     219              20.104%

Ag Hmst/RVL 204                        152              14.257% 204                     150              12.551% 204                     161              20.793% 204                     159              19.087%

Hmstd. 1,163                    868              4.801% 1,163                 855              3.236% 1,163                 918              10.796% 1,163                 905              9.231%

Hmstd 6,153                    4,590          14.749% 6,153                 4,522          13.035% 6,153                 4,853          21.313% 6,153                 4,784          19.600%

BALANCED - NO HWY INCREASE #4

2011 Values 2011 County tax rate2010 Values

PROPOSED      #1 INCREASE OF DEPT ONLY  #2

(6,597,353 Levy)  65.0010%

BALANCED #3



ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Set Budget Hearing Date

*Legal Consideration:

County Bd 6

Roseau County is required to have a Budget Hearing to present the County's 
proposed budget for 2012.  The Board will discuss and approve this date.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

Amount of time being requested:

Miller, Ann Marie Board Clerk Sep 13 2011



ITEM #

* Required Fields

Comm. Motion Motion

(First) (Second) Yes No Abstain
Swanson Passed
Phillipe
Foldesi Failed
Falk

Walker Tabled

Comm Rep

Commissioner Swanson and Commissioner Phillipe have submitted committee 
reports for Board review.

*Financial Consideration:

 

*Background (Provide sufficient detail of the subject):

REQUEST FOR BOARD ACTION

*Person Responsible for Request *Department *Board Meeting Date

*Subject Title (As it will appear on the agenda):

Committee Reports

*Legal Consideration:

Ann Marie Miller, Board Clerk  ATTEST:

Board Action:

Vote Vote Result

*Other Consideration:

 

Coordinator's Office Use (Do Not Write Below)

Date Received:

 
Comments:

*Resolution (Wording should reflect the intent of the Board vote):

Miller, Ann Marie Board Clerk Sep 13 2011



JACK SWANSON COMMITTEE MEETINGS 
  

AUGUST 22, 2011 -  ROSEAU CITY COUNCIL;  approved airport project 
  

AUGUST 22, 2011 -  LEGISLATIVE COMMITTEE;  met w/ Senator Al 
Franken on Homeland Security concerns; Roseau East Diversion project 
  

SEPTEMBER 1, 2011 -  NORTHERN COUNTIES LAND USE 
COORDINATING BOARD (CHISHOLM);  talked about Market Value 
Homestead Credit changes, and impacts for counties;  talked about 
altering WCA rules to allow for wetland credits in flood impoundments;  
approved 2012 budget (unchanged allocation request from counties) 
  

SEPTEMBER 6, 2011 -  COUNTY DEPARTMENT HEADS 

  

SEPTEMBER 6, 2011 -  SHERIFF'S COMMITTEE 

  

SEPTEMBER 6, 2011 -  BUILDING COMMITTEE 

  

SEPTEMBER 7, 2011 -  STATE LAND EXCHANGE BOARD (ST PAUL);  
board approved land exchange between Roseau County and the Minn 
DNR 

  

SEPTEMBER 12, 2011 -  ROSEAU CONVENTION & VISITORS BUREAU 

  

SEPTEMBER 12, 2011 -  ROSEAU CITY COUNCIL 

  

 



 
 
 
 
 

Glenda Phillipe Committee Reports 
 
 

August 23 – Roseau County Board – Roseau, MN 
Regularly-scheduled meeting 
 
August 24 – Warroad Watershed – Warroad, MN 
Postponed. 
 
August 26 – Pembina Trail RC&D – Red Lake Falls, MN 
Final audit for RC&D was approved; resolution to dissolve will be addressed at October 
meeting; letters will be sent to all counties regarding dissolution of RC&D; funds will 
transfer to Northwest Regional Development for disbursement to sponsoring counties; 
AURI has agreed to take over grant funds for Roseau Gasification Project. 
 
August 29 – Lake Township – Warroad, MN 
Horner Excavating awarded contract to clean ditch south of Warroad Estates; 
approximately $10,000. 
 
September 2 – Warroad Community Park – Warroad, MN 
Committee field trip to Twin Cities to tour parks; survey in utility bills. 
 
 




